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MINISTRY OF FINANCE
(Department of Revenue)
New Delhi, the 12th December, 2008

G.S.R. 217. —In exercise of the powers conferred
by the proviso to article 309 of the Constitution, the Central
Government hereby makes the following rules, namely :—

1. Short title and commencement .—(1) These rules
may be called the Departmental Examination (Central Excise
and Customs) Rules, 2008.

(2) They shall come into force from the date of their
publication in the Official Gazette.

2. Categories of Departmental Examination.—(1)



There shall be departmental examinaitons for the following
categories of officers and staff in accordance with the
syllabus specified against each category :—

: Syllabus as specified in
Appendix-A

(@) District Opium Officer

: Syllabus as specified in
Appendix-B

(c) Superintendent of Central : Syllabus as specified in
Excise Appendix-C

(b) Appraiser and Examiner

(d) Preventive Officer : Syllabus as specified in

Appendix-D

(e) Inspector of Central Excise : Syllabus as specified in

Appendix-E

(f) Direct Recruit tax Assistant : Syllabus as specified in
Appendix-F

(g) Staff Car Driver and Sepoy : Syllabus as specified in
Appendix-G

* (2) Test in Hindi.—All officers, gazetted and non-
gazetted referred to in rule 2, who are required to pass a
departmental examination shall also pass a test in Hindi
consisting of the following, namely :—

() translation of a passage from English to Hindi
and from Hindi to English;

(i) correction of sentences and giving Hindi words
equivalents for English words;

(i) answer from the Hindi passage;
(iv) conversation;

(v) reading of petitions and documents written in
manuscripts in Hindi;

(vi) classification of Official Language Act; and
(vii) knowledge of Hindi rules and regulations.

3. Officers required to pass the examination.—
Every direct recruit appointed to a permanent post or to a
temporary post included in rule 2, who is likely to continue
for a period of three years or more, and all officiating and
temporary officers failling under the categories mentioned
in the said rule, whether appointed by promotion from within
the Department or otherwise, shall be required to pass the
specified departmental examination unless they are
exempted from passing under rule 7.

Explanationl:  Officers officiating in a particular grade
shall, unless they are officiating in that
grade in a purely temporary capacity and
are likely to revert to the lower grade
within a period of six months, be required
to take the examination specified for that
grade. )
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ExplanationII: For the purposes of this rule, the
expression ‘otherwise’ includes

transferees also.

Officers transferred to a Commissi-
onerate from the other Central Excise and
Customs Commissionerates shall be
governed by the usual departmental
examination rules and in case they have
already passed the specified examination
in their parent office, they shall not be
required to take the examination again
merely on account of their change in
Commissionerate,

Note 1:

Note2: A ministerial officer, who has not passed
the departmental examination specified
for his grade, shall be required on
promotion to executive grade to qualify
in all the papers specified for the higher
grade and the mere fact that he held the
lower ministerial post in a permanent or
quasi-permanent capacity shall not

~ entitle him to claim any exemption from
all or any of the papers on this ground
alone.

4. Qualifying marks.—An officer shall, in order to
pass the examination, be required to secure a minimum of
50% of the total marks in each paper of the departmental
examination in which he or she appears.

5..Period for passing the departmental
examination.—1 (a) Officers appointed on probation shall
pass the departmental examination within their specified
probationary period (or any extended period of probation)
and in any case before they are permitted to cross the
probationary stage.

(b) Directly recruited officers (other than those
appointed on probation) shall pass the departmental
examination within two years of appointment.

(c) Officers appointed by promotion from within the
department or by transfer from other department shall
subject to the provisions of clause (a) of sub-rule (1) of
rule 7, pass the examination specified for the grade to which
they are promoted within two years of appointment :

Provided that in case where an officer is not able to
pass the departmental examination within the specified
period, the Central Board of Excise and Customs (hereinafier
referred to as the ‘Board’) may for good and sufficient
reasons extend the period.

(2) Grant of additional chance.-(a) All officers who
are required to pass the examination shall be permitted to
avail as many chances as occur within the specified period
of two years from the date of their appointment and within
which they shall pass the departmental examination.




(b) The Commisioner of Central Excise and Customs
(hereinafter referred to as the ‘Commissioner’) shall be the
competent authority to grant two additional chances,
beyond the chances admissible during the normal period
of two years, to the officers and staff serving under him.

(¢) The Chief Commissioner concerned shall be
competent to grant one additional chance after the chances
referred to in clause (b) of sub-rule (2) and for further chance,
he shall refer the matter to the Board for consideration and
the Board shall be competent to grant two additional
chances which shall be final.

Note 1.—As every officer is allowed to take as many
chances as he is entitled within the period of two years in
which he has to pass the departmental examination (in full),
there is no objection to his taking it in parts, if he or she so
chooses and the officer concerned shall be deemed to have
failed in the papers in which he or she has not appeared in
the earlier chance.

Note2.—A statement showing the names of all the
officers, who do not take the examination in full, either
because they have been exempted from passing the
examinations in the remaining papers or they intend to
appear in the remaining period at the next possible attempt,
shall be furnished to the Board and also to the National
Academy of Customs Excise and Narcotics, Faridabad so
as to reach them not later than the last date of examination
and the statement shall mention the papers in which the
officers have been exempted by the Board, giving reference
to the Board’s orders regarding such exemptions.

Note 3.—Where an officer, who has passed a part of
the departmental examination while holding the post in
lower grade and who in the meantime has been promoted
to a higher grade as a regular arrangement in a long term
vacancy, scuh an officer shall take the examination of the
remaining papers in accordance with the syllabus and rules
specified for the higher grade.

6. Consequences of not passing the departmental
examination (1).—No officer shall be confirmed or
appointed in quasi-permanent or substantive capacity
unless he has passed the departmental examination or has
been exempted from doing so in accordance with rule 7.

(2) Officers appointred on probation shall not be
allowed to cross the probationary stage until they pass the
departmental examination.

(3) Officers who are required to pass a departmental
examination under these rules shall not be allowed to draw
further increments if they fail to pass the examination within
the specified period.

(4) The next increment and the increments withheld
in such cases shall be allowed with effect from the date on
which the officer concerned actually passes. the
departmental examination, the determining date of passing
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the examination being the first day of the written
examination in which he passes and not from the date on
which he became due for appearing in such examination.

(5) Repeated failure to pass the departmental
examination shall entail loss of appointment in the case of
directly recruited officers and reversion to the lower post
in the case of others.

Note 1.—Withholding of increment of a Government
servant for failure to pass the departmental examination
under these rules shall not amount to a penalty withhin the
meaning of rule 11 of the Central Civil Services
(Classification, Control and Appeal) Rules, 1965
(hereinafter referred to as the CCS(CCA) (Rules).

Note 2.—In cases where the services ofa probationer,
who failed to pass the departmental examination within the
specified period or extended period of probation, are to be
terminated in accordance with the terms of his appointment,
the procedure provided under the CCS(CCA) Rules shall

‘be followed and the provision of the Temporary Service

Rules shall not apply to a probationer as he is not a
temporary Government servant.

7. Exemptions (1).—An officer, who while holding
a post in a lower grade in the Central Excise and Customs
Department, has passed or has been exempted from passing
the departmental examination specified for the grade, shall
not on promtion be required to pass the departmental
examination specified for the grade to which he is
promoted :

Provided that—

(a) an offcer, who is exempted from taking the
departmental examination for a particular grade
on the condition that he shall pass the
examination on his promotion to a higher grade,
shall have to pass the examination specified
for the grade to which he is promoted.

aministerial officer promoted to the executive
grade shall, if he has already passed the
examination specified for the ministerial grade,
pass the departmental examination in Paper-IV
Law and Paper-VI Viva Voce within the year of
his promotion to the executive grade.

(b)

a ministerial officer promoted to the executive
grade shall, if he has already passed
examination specified for the ministerial grade,
pass the departmental examination in Paper II-
Customs and Allied Law specified for
Appraisers and Preventive Officers within one
year of his promotion to the executive grade. .

©

Note.—(1) The ministerial officers shall, if they so
desire; be permitted to take the examination in Paper V-
Law or Paper II-Customs and Allied Law specified for the
executive officers before they are actually promoted to the
executive grade :



Provided that the passing of the examination shall
not entitle them to any special advantage for promotion.

(2) An officer, who passes the examination in one or
more papers but fails in other papers, may at the next
permissible chance appear only in those papers in which
he has failed.

(3) An officer, who has taken a degree in law, shall
not be required to pass the test in that paper.

(4) An officer, who has passed his matriculation or
an equivalent or higher examination with Hindi as one of
the subjects, may be exempted from taking the examination
in Hindi by the Commissioner concerned, provided that
this concession shall not be admissible to an officer who
offered Hindi as an optional subject and failed to pass in it
at the matriculation or higher level examination.

(5) The officers who did not take the examination in
Hindi as a part of their Matriculation or equivalent
examination but who have passed first year Intermediate
Arts Examination with Hindi as a compulsory subject may
also be exempted from passing the departmental
examination in Hindi. :

(6) The Board may, for any special reasons, exempt
an officer from passing either the whole or a part of the
examination.

8. Power to relax.—Where the Central Government
is of the opinion that it is necessary or expedient so to do,
it may, by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to
any class or category of persons.

APPENDIX—A
[See rule 2(1)(a)]

Syllabus for the Departmental Examination for District
Opium Officers in the Narcotics Department.

(Maximum marks for each paper will be 100)

PAPER—I - INTERNATIONAL AND NATIONAL
LAWS ONNARCOTICS

(Time Allowed : 3 hours)
(Books will be permitted for item numbers7 to 10 below)

1. The Narcotics Drugs and Psychotropic Substances
Act, 1985 (61 of 1985).

2. Prevention of Illicit Traffic in Narcotics Drugs and
Psychotropic Substances Act, 1988 (46 of 1988).

3. The Customs Act, 1962.

4, Vienna Convention on Psychotropic Substances,
1971.
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5. United Nations Convention against Illicit Traffic in
Narcotics Drugs and Psychotropic Substances.

6. Single Convention on Narcotics Drugs 1961 (New
York Convention).

7. The Medicinal and Toilet Preparation (Excise Duties)
Act, 1955.

8. Madhya Pradesh Narcotics Drugs and Psychotropic
Substances Rules, 1985.

9. Rajasthan Narcotices Drug and Psychotropic

Substances Rules, 1985.
10. Uttar Pradesh Narcotics Drugs Rules, 1986.

PAPER—II-NARCOTICS CONTROL (POLICY AND
PROCEDURES)

(Books will be permitted for item numbers 4 to 8 below)
(Time Allowed : 3 hours)
1. Opium Manual—Volume II (District Procedure).

2. General Orders, Standing Orders, Circulars and
Instructions issued by the Government of India,
Board and the Narcotics Commissioner, relating to
‘Narcotics.

3. Principles for Licensing of Opium Cultivators.

4. Preventive and Intelligence Manual, Record Rules
and Secret Service Fund Procedure.

5. Factories Act, 1948 (L XIII of 1948) and Factory Rules
for Uttar Pradesh and Madhya Pradesh framed
thereunder.

6. Industrial Disputes Act, 1947 (X1V of 1947).

7. Industrial Disputes (Central) Rules, 1957.

8. Industrial Employment (Standing Orders) Act, 1946.

9. Provident fund Act, 1925 and orders issued
thereunder.

10. Employees’ State Insurance Act, 1948 and orders

issued thereunder.

11. Central Public Works Department Code—Preparation
of estimates for maintenance, repairs and up-keep of
civil works.

12. Directorate General of Supplies and Disposal
Procedure regarding procurement and purchase of
indigenous and imported stores and preparation of

indents.

PAPER—III-ADMINISTRATION (WITH BOOKS
EXCEPT FOR ITEM NO.5)

(Time Allowed : 2 hours)

1. Civil Service Regulations, so far as they relate to
pensions only.



2. Fundamental Rules as far as they apply to Government
servants under the rule making control of the President
(Section III of the Posts and Telegraphs Compilation
of Fundamental Rules and the Supplementary Rules
excluding the Special Leave Rules).

3. Supplementary Rules (Section I'V-paras I to V of the
Posts and Telegraphs Compilation of the
Fundamental Rules and the Supplementary Rules and
Appendices 3, 3A, 7A, 8, 13, 15, 18 and 18A).

4. The Central Services (Classification, Control and

~ Appeal) Rules, 1965.

5. The Central Services (Conduct) Rules, 1964,

6. The General Provident Fund (Central Services) Rules,
1972.

7. The General Finance Rules (Volume I, Chapter 1 to 7,
10to 13, Volume I1, Appendix 7, 8 and 17).

8. The Central Treasury Rules (Volume I, Part-I, Section

11, Part V, Chapters I1 to V, [X and Part X)) Treasury

Rules Volume 2 (Appendix-4) _
Note.-The Question in this paper will be designed to
the test the candidate’s ability to refer intelligently to the
books and to apply the rules and regulation to practical
cases. For this purpose the paper will contain questions
on the practical aspect of the work for example, preparation
of pay or travelling allowances bills, contingent bill,
calculation of leave due , joining time etc.
PAPER 1V- LAW (With Books)
(Time Allowed : 3 hours)
1. Constitution of India.
2. Indian Penal Code.
3. The Code of Criminal Procedure, 1973.
4. Indian Evidence Act, 1872.
PAPER V-HINDI
(Time Allowed : 3 hours)-
(i) Translation of a passage from English to Hindi and
from Hindi to English;
(i) Correction of sentences and giving Hindi words
equivalents for English words;
(iii) Answer from the Hindi passage;
(iv) Conversation;
(v) Reading of petitions and documents written in
manuscripts in Hindi;
(vi) Classification of Official Language Act, 1963 (19 of
1963); and
(vii) ' Knowledge of Hindi rules and regulations.
Note.-The candidates are advised to study the following

books:
Books Name of publishers
1. Rashtriya Bhasha, Indian Press Ltd., Allahabad
PartsIto IV _
2. Hindi Rachana, Dakshin Bharat Hindustani
Parts I to 111 Parchar Sabha, Madras.
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3. Hindi in thirty days Pt. Dulary Lal Bhargava, Ganga

Fine Arts Press, Lucknow.
PAPER VI{Viva Voice)

Questions will be asked on géneral working of the Narcotics
Department.

APPENDIX-B
[See rule 2(1)(b)]
Syllabus for Appraisers and Examiners
(Maximum Marks for each paper will be 100)
PAPER I-CUSTOMS LAW
(Without Books)
(Time Allowed : 3 hours)
1. The Customs Act, 1962.
2. The Customs Manual (Latest Edition).
3. The Central Appraising Manual.
4. The Customs Tariff Act, 1975.

5. The Indian Customs Electronic Data Inter-Change
System Handbook for Customs Officers.

PAPER II-CUSTOMS AND ALLIED LAW
(With Books)
(Time Allowed : 3 hours)

1. The Customs Act, 1962 and the rules and
regulations made thereunder.

2. The Customs Tariff Act, 1975 and all other Acts for
the time being in force imposing duties of Customs on
goods imported into or exported out of India.

3. The Customs Tariff Guide, Public and Departmental
issues.

4. The Special Economic Zones Act, 2005

5. Export Incentive Schemes-Export Oriented Units, Duty
Exemption Entitlement Certificate, Duty Entitlement
Pass Book, Export Promotion Capital Goods, Duty Free
Replenishment Certificate, etc.

6. The Provisional Collection of Taxes Act, 1931 (16 of
1931).

7. Conservation of Foriegn Exchange and Prevention of
Smuggling Activities Act, 1974 (52 of 1974).

8. Narcotics Drugs and Psychotropic Substances Act,
1985(610f 1985.)

9. Prevention of Illicit Traffic in Narcotics Drugs and -
~ Psychotropic Substances Act, 1988 (46 of 1988)

10. Imposing cess on various commodities.

11. International Customs Conventions and Protocol,



Convention on International Trade in Endangered
Species of Wild Fauna and Flora, Convention on
Containers Movements, Hazardous Wastes, Montreal
Protocol.

12. Intellectual Property Rights, Trade-Related Aspects

of Intellectual Property Rights and Counterfeit Piracy.

13. The Indian Stamp Act, 1899 (II of 1899), Section 2(5)
and Schedule 1, Articles 15,19,24,26 and 34.

14. The Arms Act, 1959 (54 of 1959).

PAPERS III-LAW ALLIED TO CUSTOMS AND
SERVICE REGULATIONS

(With books except Government Servant’s Conduct Rules)
(Time allowed : 3 hours)

1. The Foreign Trade (Development and Regulation)
Act, 1922,

2. The Indian Evidence Act, 1872.

3. The Central Civil Services (Conduct) Rules, 1964.
4.  The Central Civil Sevices (Leave) Rules, 1972.

5. The Centrla Civil Services (Classification, Control

and Appeal) Rules, 1965.

6. Relevant portions of the Code of Criminal Procedure,
1973 and the Code of Civil Procedure, 1908.

7. The Prevention of Money Laundering Act, 2002 (15
0f2003) -

8  The Foreign Exchange Management Act, 1999.
PAPERIV-LOCALORDERS OF THE CUSTOM HOUSE
(Time allowed 3 hours)

1. Board Circulars and instructions.

2. Public Notices.
3. Local Supplement to the Customs Manual
4. Rules and orders in force in the local Custom House

which are included in the Standing orders and the
Departmental orders and all instructions relating to
the particular Customs House which are contained in
the manual of the Customs House.

PAPER-V-(COMMERCIAL PRACTICE, MERCANTILE
LAW, ECONOMIC AND COMMERCIAL GEOGRAPHY
AND GENERAL KNOWLEDGE)

(Time allowed : 3 hours)

. Mercantile Law-Only general knowledge will be
required.

2. Commercial Practice-Only general knowledge will be
required

-

3. Elementary Banking and Accountancy.
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4. Geography:-Geography of the world; knowledge of
the situation of countries with their principal sea ports,
trade routes and articles of commerce and their
overseas possessions. Particular knowledge will be
required of the physical and comercial Gerogragphy
of India.

5. General knowledge:- The candidates will be expected
to be able to write a precis and answer questions
involving the use of common English pharseology
with some knowledge of current affairs.

PAPER VI-HINDI
(Time Allowed : 3 hours)

The examination in Hindi will comprise the following:—

() Translation of a passage from English to Hindi and
from Hindi to English;

(i) Correction of sentences and giving Hindi words
equivalents for English words;

(ii) Answer from the Hindi passage;

(iv) Conversation;

(v) Reading of petitions and documents written in
mauscripts in Hindi;

(vi) Classification of Official Language Act, 1963 (19 of
1963); and

(vii) Knowledge of Hindi rules and regulations.

Note.-The candidates are advised to study the following
books:
Books Name of publishers

1. Rashtriya Bhasha,
PartsIto IV

Indian Press Ltd., Allahabad

2. Hindi Rachana,
Parts I to III

Dakshin Bharat Hindustani
Parchar Sabha, Madras.

Pt. Dulary Lal Bhargava, Ganga
Fine Arts Press, Lucknow.

3. Hindi in thirty days

VII-Viva Voice

The candidates will be examined orally to test their
general fitness for service by a Board of Examiners with the
Commissioner as Chairman and two officers not lower in
rank than Assistant Commissioners as Members.



APPENDIX ‘C
[Seerule2 (1) (c)]
Syllabus for the Departmental Examination for

Superintendent of Central Excise, Group ‘B’ (Experts)

PAPER-1 CENTRAL EXCISE LAW AND

PROCEDURE (WITHOUT BOOKS)
(Time allowed : 3 hours)
The Central Excise Act, 1944,
. The Central Excise Rule, 2002;
. CENVAT Credit Rules, 2004;
. The Central Excise Valuation (Determination of Price of
Excisable Goods) Rules, 2000,

5. Provisions of Customs Act made applicable to the Central

Excise Act;

6. Special procedures for clearance, export and movement
under bond of excisable goods;

7. Central Board of Excise and Customs Manual;

8. Notifications, Board’s Standing Orders/Circulars relating
to Central Excise;

9. SeviceTax Act 1994 (Finance Act, 1994) and Rules made
there under; :

PAPER-11 CENTRAL EXCISE LAW, TARIFF AND
PROCEDURS

(With book)
(Time allowed : 3 hours)
Central Excise Act, 1944;
Central Excise Tariff Act, 1985;
Departmental Manual of Instructions;
Technical Bulletins;
Additional Duty of Excise (Goods of Special Importance)
Act, 1957,
6. Additional Duty of Excise (Textile and Textile Articles)
Act, 1978,; '
7. Customs and Central Excise Laws (Repeal) Act, 2004
(25 0f 2004).
8. The Finance Act, 1990 (12 of 1990)
9. Relevant Provisions of the following Acts namely:—
i The Beedi Workers Welfare Cess Act, 1976;
ii. The Companies Act, 1956;

iii. The Coffee Act, 1942;
iv. The Court Fees Act, 1870;

v. The Cotton Copra and Vegetable Oil Cess
(Abolition) Act, 1987 (4 of 1987)

vi. The Central Sales Tax Act, 1956;
vii. The Factories Act, 1948,

viii. The Industries (Development and Regulation)
Act, 1951;
ix The Levy Sugar Price Equalization Fund Act,
1976;
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10.

11.
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x  The Oil Industry (Development) Act, 1974,
The Produce Cess Act, 1966;

&,

xii. The Sugar Export Promotion (Repeal)
Ordinance, 1997,

xii. The Sugar (Regulation of Production) Act,
1961,

xiv. The Stamp Act, 1899;

xv. The Tea Act, 1953;

xvi. The Tobacco Cess Act, 1975;

Paper-1Il ADMINISTRATION
(With book, except for item No.2)
(Time allowed : 3 hours)

The Central Civil Services (Pension) Rules, 1972;
The Central Civil Services (Conduct) Rules, 1964;

The Central Civil Services (Temporary) Service
Rules, 1965;

The Central Civil Services (Classification Control and
Appeal) Rules, 1965;

Fundamental Rules and Supplementary Rules;

The General Provident Fund (Central Services)
Rules, 1972;

The Central Civil Services (Leave) Rules, 1972;
The Central Civil Services (Joining Time) Rules, 1979;
Delegation of Financial Power Rules, 1978;

Central Excise Circle and Divisonal Office Procedure
Manual;

Official Language Act, 1963 and Official Language (Use
of Official Purposes of the Union) Rules, 1976

Rules relating to Travelling Allowances, Leave Travel
Concession, Advances and Allowances etc.

PAPER-IV LAW
(With books)
(Time allowed : 3 hours)
The Constitution of India;

The Indian Penal Code (Chapters I-VA, VIiI to
XX10),

The Code of Criminal Procedure 1973 (Chapters I and
Vi)

The Indian Evidence Act, 1872

The Code of Civil Procedure, 1908 (Part-I, Sec.9to ] 2
16 to 20, Part IV, Section 79 to 82, Sec.132, 133
and 151)



6. The General Clauses Act, 1897,;
7. The Limitation Act, 1963;
8. The Provisional Collection of Taxes Act, 1931.
PAPER-V-CUSTOMS
(With books)
(Time allowed : 3 hours)
1. The Customs Act, 1962;

2. Customs Rules and Procedures;

3. The Customs Tariff Act, 1975;

4. The Foreign Trade Policy (2004-09);

5. Foreign Trade (Development and Regulation) Act, 1992
(22 0f 1992);

6. The Central Board of Excise and Customs Manual

7. The Foreign Exchange Regulation Act, 1999.

8. The Narcotics Drugs and Psychotroplc Substances
Act, 1985; .

9. The Special Economic Zone Act, 2005 and Rules made
thereunder.

PAPER-VI-HINDI
(Time allowed : 2 hours)
The examination in Hindi will comprise the following:-

®

Translation of a passage from Engl:sh to Hindi and
from Hindi to English;

(ii)

Correction of sentences and giving Hindi words
equivalents for English words;

(i)  Answer from the Hindi passage;
(iv) Conversation;

v)

Reading of petitions and documents written in
manuscripts in Hindji;

(vi) Classification of Official Language Act, 1963 (19 of
1963); and

(vi) Knowledge of Hindi rules and regulations.

Note.-The candidates are advised to study the following

books:
Books Name of publishers
1. Rashtriya Bhasha, Indian Press Ltd., Allahabad
PartsIto IV
2. Hindi Rachana, Dakshin Bharat Hindustani
Parts I to I11 Parchar Sabha, Madras.
3. Hindi in thirty days ~ Pt. Dulary Lal Bhargava, Ganga
Fine Arts Press, Lucknow.

The conversation test should be conducted by the
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- Board of Examiners who conducts the viva-voce test for

the executive officers. The conversation test for the
Ministerial staff should be conducted by the Board of
Examiners constituted for the viva-voce test of non-
gazetted execuitve officers. The marks for Hindi
Conversation should, however, be kept separate from those
for the viva-voce test. These should be added to the marks
obtained by the candidates in the written tests.

PAPER VII (Viva-Voce)

Questions will be asked on general working of the
Commissionerate, taxation principles, economy, geography

-and general knowledge relating to production etc. of

excisable goods in India and the structure of Central Excise
Tariff etc. Knowledge of the Officer on Central Excise
Procedure relating to Domestic Units, Exports Oriented Unit,
Electronics Hardware Technological Park, Software
Techological Park etc. and the candidate’s knowledge of
the procedure and work he has been handling during the
period of training will be particulary tested.

NOTE:-This Examination will be conducted by a Board of
Examiners with the Director General, National Academy of
Customs, Excise and Narcotics, Faridabad or the
Commissioner as Chairman and two officers not lower in
rank than of Assistant Commissioner or Deputy
Commissioner.

APPENDIX-D
Syllabus for Preventive Officers
(Maximum Marks for each Paper will be 100)
PAPER I-CUSTOMS LAW
(Without books Time allowed: 3 hours)
The Customs Act, 1962.
The Customs Manual (Latest Edition)
Preventive Service Manual
The Customs Tariff Act, 1975.

The Indian Customs Electronic Data Inter-change
System Handbook for Customs Officers.

PAPER-II-CUSTOMS AND ALLIED LAW
(With Books)
(Time allowed : 3 hours)

1. The Customs Act, 1962 and the Rules and
Regulations made there under.

2. The Customs Tariff Act, 1975 and all other Acts for
the time being in force imposing duties of Customs
on goods imported into or exported out of India.

LA o

3. The Customs Tariff Guide, Public and Departmental
issues.

4. Special Economic Zone Act, 2005.
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Export Incentive Schemes-Export Oriented Units,
Duty Exemption Entitlement Certificate, Duty
Entitlement Pass Book, Export Promotion Capital
Goods, Duty Free Replenishment Certificate etc.

Provisional Collection of Taxes Act, 1931.

Conservation of Foreign Exchange and Prevention
of Smuggling Activities Act, 1974(53 of 1974).

Narcotics Drugs and Psychotorpic Substances Act,
1985 (61 0f 1985).

Prevention of Illicit Traffic in Narcotics Drugs and
Psychotropic Substances Act, 1988 (46 of 1988).

Imposing Cess on various Commodities.

International Customs Conventions & Protocol,
Convention on International Trade in Endangered
Species of Wild Fauna and Flora., Convention on
Containers Movements, Hazardous wastes, Montreal
Protocol.

Intellectual Property Rights, Trade-Related Aspects
of Intellectual Property Rights and Counterfeit Piracy.

The Indian Stamp Act (II of 1899) Section 2(5) and
Schedule I, Articles-15, 19, 24, 26 and 34.

The Arms Act, 1959 (54 0of 1959)

PAPER III-LAW ALLIED TO CUSTOMS AND
SERVICE REGULATIONS

(With books except for Item No.5)
(Time allowed : 3 hours)

Foreign Trade (Development and Regulation) Act,
1992

The Indian Evidence Act, 1872.

The Prevention of Money Laundering Act, 2002
(15 0£2003).

Foriegn Exchange Management Act, 1999.
The Central Civil Services (Conduct) Rules, 1964.
The Central Civil Services (Leave) Rules, 1972.

The Civil Services (Classification, Control and

Appeal) Rules, 1965.

Relevant portions of the Code of Criminal Procedure,
1973 and the Code of Civil Procedure Code, 1908.

PAPER IV-LOCAL ORDERS OF THE CUSTOM

1
2
3

HOUSE
(Without books. Time allowed 3 hours)
Board’s Circulars & Instructions.
Public Notices.
Local Supplement to the Customs Manual.

ZJQQC ?:I‘H/og,(
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4,

Rules and orders in force in the local Custom House
which are included in the Standing and the
Departmental Orders and all instructions relating to
the particular Custom-House which are contained in
the Manuals of the.Cusotms House.

PAPER-V{COMMERCIAL PRACTICE,
MERCANTILE LAW, ECONOMIC AND

COMMERCIAL GEOGRAPHY AND GENERAL

KNOWLEDGE)
(Without books. Time allowed : 3 hours)

Mercantile Law-Only general knowledge will be
required. ;
Commercial Practice-Only general knowledge will be
required.

Elementary Banking and Accountancy.

Geography:- Geography of the world; knowledge of
the situation of countries with their principal sea
ports, trade routes and articles of commerce and their
overseas possessions. Particular knowledge will be
required of the physical and commercial geography
of India.

General Knowledge:-The Candidates will be expected
to be able to write a precis and answer questions
involving the use of common English phraseology
with some knowledge of current affairs.

PAPER VI-HINDI

(Time allowed : 2 hours)

The examination in Hindi will comprise the following:-

®

(i)

(iif)
(iv)
)

(vi)

Translation of a passage from English to Hindi and
from Hindi to English;

Correction of sentences and giving Hindi words
equivalents for English words;

Answer from the Hindi passage;
Conversation;

Reading of petitions and documents written in
manuscripts in Hindi;

Classification of Official Language Act, 1963 (19 of
1963); and

(vii) Knowledge of Hindi rules and regulations.

Note.-The candidates are advised to study the following

books:
Books Name of publishers
1. Rashtriya Bhasha, Indian Press Ltd., Allahabad
Parts [to [V
2. Hindi Rachana, Dakshin Bharat Hindustani
Parts I to I1I Parchar Sabha, Madras.



Pt. Dulary Lal Bhargava, Ganga
Fine Arts Press, Lucknow.

VII-VIVAVOCE

3. Hindi in thirty days

The candidates will be examined orally to test their
general fitness for service by a Board of Examiners with the
Commissioner a§ Chairman and two officers not lower in
rank than Assistant Commissioners as Members.

APPENDIX ‘E’
[See Rule 2(1)(e)]

Syllabus for departmental examination for the Inspectors
of Central Excise.

(Maximum marks for each paper will be 100)
PAPER-I-Central Excise
(Time allowed : 3 hours)
1. The Central Excise Act, 1944 (1 of 1944).
The Central Excise Rules, 2002.
The Central Excise Tariftf Act, 1985 (5 of 1986).
The CENVAT Credit Rules, 2004.

The Central Board of Excise an Customs Manual.

[

o s W

. Board’s Standing Orders, Notifications and Circulars
relating to Central Excise.

PAPER-II-Customs
(With Book)
(Time allowed : 3 hours)

1. The Customs Act, 1962(52 of 1962);
The Customs Tariff Act, 1975(51 of 1975);
Customs Rules and Procedures;
. Foreign Trade Policy-2004-09;
. Handbook of Export and Import Procedure;
Customs, Allied Acts and Rules made thereunder;

The Special Economic Zone Act, 2005 and Rules made
thereunder.

PAPER-III-Administration
(With Book)

- Y NI )

(Time allowed : 3 hours)
1. The Fundamental Rules and Supplementary Rules.

2. The Central Civil Services (Classification, Control
and Appeal) Rules 1965.

3. The Central Civil Services (Conduct) Rules, 1964.

4. The General Provident F;Jnd (Central Services) Rules,
1972.
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5. The General Financial Rules.
6. The Central Treasury Rules.
PAPER-IV-Law
(With book)
(Time allowed : 3 hours)

1. The Constitution of India.
The Indian Penal Code (45 of 1860).
The Code of Criminal Procedure 1973 (2 of 1974).
The Code of Civil Procedure, 1908 (5 of 1908).
The Indian Evidence Act, 1872(1 of 1872).

= NV O VO N

The Provisional Collection of Taxes Act, 1931 (16 of
1931)

PAPER-V-Hindi
(Time allowed : 2 hours)
The examination in Hindi will comprise the following:-

®

Translation of a passage from English to Hindi and
from Hindi to English;

(ii)

Correction of sentences and giving Hindi words
equivalents for English words;

(iii)
(iv)
™)

Answer from the Hindi passage;
Conversation;

Reading of petitions and documents written in
manuscripts in Hindi;

(vi) Classification of Official Language Act, 1963 (19 of
1963); and

(vi)) Knowledge of Hindi rules and regulations.

Note.-The candidates are advised to study the following

books:
Books Name of publishers
1. Rashtriya Bhasha, Indian Press Ltd., Allahabad
Parts 1to IV
2. Hindi Rachana, Dakshin Bharat Hindustani
Parts I to III Parchar Sabha, Madras.

3, Hindi in thirty days Pt. Dulary Lal Bhargava, Ganga

Fine Arts Press, Lucknow.
PAPER VI -(Viva-voce)

Question on general working of the Commissionerate
general awareness in Science, Economy and Geography etc.
and General Knowledge relating to production of the excisable
goods in India and excise procedure relating to Domestic
Industry Exports Oriented Unit, Electronics Hardware
Technological Park, Software Techological Park etc. Knowledge
of the candidates of the procedure and work, he has handling
during the period of training will be particulary tested.
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APPENDIX-P
[See Rule 2(1)(f)]

Syllabus for Departmental Examination for Direct
Recruit Tax Assistant (Central Excise and Customs)

(Maximum marks for each paper will be 100)
PAPER-I-CUSTOMS LAW
(With books Time allowed : 3 hours)
1. The Customs Act 1962(52 of 1962.)
2. The Customs Manual (Latest Edition)
3. The Customs Tariff Act, 1975 (51 of 1975)

PAPER-II (A)-PROCEDURE AND LOCAL ORDERS OF
THE CUSTOMS HOUSE

(Only for Tax Assistants in Customs Department)
(Time Allowed : 3 hours)
Office Manuals relating to-

1. Import

to

Export
Bond
Drawback

2

Cash and Accounts

4
5

6. Internal Audit

7. Manifest Clearance
8. Correspondene & Records
9. Refunds

10.  Local supplement to the Indian Customs Manual

11, Rules and orders in force in the Custom House which
are inculded in the Standing and the Departmental
Orders and all instructions relating to the particular
Custom House which are contained in the Manual
of the Custom House.

PAPER I (B)-CENTRALEXCISE, SERVICE TAX,
N VALUATIONETC.

(Only for Tax Assistans in Central Excise Department)
(Time Allowed : 3 hours)

1. The Central Excise Act, 1944 (10 1944).

CENVAT Credit Rules, 2005

The Central Excise Tariff Act, 1985 (5 of 1986)

The Central Excise Rules, 2002

Provisions relating to Service Tax in the Finanace
Act, 1994

T NN

6.

Vi.

vii.

viii.

The Central Excise Valuation (Determination of price
Excisable goods) Rules, 2000

PAPER-II-COMPUTER APPLICATION AND
PROFICIENCY IN USE OF INTERNET

. Overview of Hardware

Windows

a.  Logging onto Windows

b.  Shutting down and use of CTRL-ALT-DEL
¢.  Windows Explorer

d.  Useof FIND or SEARCH

e. - Using floppy disc and CD ROM

. MS Office (MS Word and MS Excel)
. MS Word

Creating a new document

Basic formatiting inculding Bullets and numbering &
Header & Footer

iii. Find & Replace
iv. Auto Correct and Spell Check

. Saving documents

Sending documents through floppy

Printing the documents including print preview and
layout

Table handling

x. Mail Merge

. MS Excel inculding:

Introduction to Excel

i.. Creating a simple worksheet

Vi.

Vi,

. Basic formatting
iv. Simple functions and calculations

. Saving/printing of doucments

Print Preview

MS Power Point
Introduction to power point
The power point screen

The auto Content Wizard

iv. Theslide Views-an overview

. Using the slide views

Customizing slide Structure
Adding text to slides

viii. Adding text to slides



Moving through presentations
Inserting the deleting slides
Inserting pictures

B B = ®

Printing
xii. Running a presentation
. Introduction to Internet

Surfing and searching
i. E-mail

PAPER IV-ECONOMIC AND COMMERCIAL
GEOGRAPHY AND GENERAL KNOWLEDGE
(Without books. Time allowed: 3 hours)

This paper will include:
(a)
(b)
(©

Simple questions on commercial geography
A short essay or a draft on a set subject
Making a precis or a passage not exceeding 400 words.
PAPER V-ADMINISTRATION
(Time allowed : 3 hours)
(With books except Item No.7)

1. Civil Service Regulations, so far as they relate to
Pensions only.

[

Fundamental and Supplementary Rules-(Posts and
Telegraphs Compilation)

(a) Section IIl (Fundamental Rules)-excluding Special
Leave Rules

(b) Section IV(Supplementary Rules)-Paras [to V
(c) Appendices-3,3-A,7-A,8,13,15,18 and 18-A.

3. The Central Civil Services (Classification, Control and
Appeal) Rules, 1965.

4. The General Providient Fund (Central Services) Rules,
1972.

5. The General Financial Rules (Volume I, Chapters I to/7,
10 and 13; Volume II-Appendices 7, 8 and 17).

6. The Central Treasury Rules (Volume I, part I, Section
11, Part V, Chapters IT to V, IX and Part X. Volume II-
Appendices 4).

7. The Central Civil Services (Conduct) Rules, 1964.

NOTE: The questions will be designed to test the
candidates’s ability to refer intelligently to the books and
to apply the Rules and Regulations to practical cases. For
this purpose, the paper will contain questions on the
practical aspect of the work, for example, preparation of
pay or travelling allowance bills, contingent bills, calculation
of leave due, joining time etc.
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PAPER VI-HINDI
(Time allowed : 2 hours)

The examination in Hindi will comprise the following:—

®

(i)
(iii)
(iv)
)

(vi)

Translation of a passage from English to Hindi and
from Hindi to English;

Correction of sentences and giving Hindi words
equivalents for English words;

Answer from the Hindi passage;

Conversation;

Reading of petitions and documents written in
mauscripts in Hindi;

Classification of Official Language Act, 1963 (19 of
1963); and

(vii) Knowledge of Hindi rules and regulations.

Note.-The candidates are advised to study the following

1. Rashtriya Bhasha,

books:

Books Name of publishers

Pl

IFdian Press Ltd., Al];{hahad S

Parts[to IV anna ol fred ,
2. Hindi Rachana, Dakshin Bharat Hindustani «”
Parts 1 to I11 Parchar Sabha, Madras.

3. Hindi in thirty days

Pt. Dulary Lal Bhargava, Ganga
Fine Arts Press, Lucknow.

APPENDIX-G
[See Rule 2(1)(g)]

Syllabus for Sepoys and Staff Car Driver
(Maximum marks for each paper will be 100)
PAPER-I-GENERAL AWARENESS
(Time Allowed : 2 hours)

General Awareness-State & Regional Events,
National & International Events, Gender
Sensitization, Global Warming, Health.

Sports, Science, Literature
PAPER-II-HINDI
(Time Allowed : 2 hours) )

. Essay Writing & Letter Writing. |

Antonyms & Synonyms Words.
PHYSICAL-CUM-VIVA

. Physical Fitness.

Manners & Etiquettes while on Duty.
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